
 

46 

 
Radyr & Morganstown Community Council 

Cyngor Cymuned Radur a Threforgan 
 

Minutes of An Extraordinary COUNCIL MEETING held on 14 December 2023 at 6:00pm 
 
This meeting was held at the Old Church Rooms, Park Road, Radyr, Cardiff and 
remotely in accordance with the Local Government and Elections (Wales) Act 2021. 
 
These minutes are subject to confirmation at the Council Meeting to be held on 18 
January 2024. 
 
Present: Councillor Tyrone Davies (Chairman) Councillors Vina Patel, Iona Shariff and David 
Silver (all in person). 
Councillor Julia Charles (Remote) 
 
Also: David Collins (Clerk to the Council) (in person) 
 
Absent: Councillors Allan Cook, Michelle Lenton-Johnson, Helen Lloyd Jones, Huw Onllwyn 
Jones, and Martin Williams. 
 
(No Public Participation Session was held at the meeting.)  
 
RMCC23/158 Apologies for Absence  
 

Apologies for absence were accepted from Councillors Allan Cook (personal), 
Michelle Lenton-Johnson (personal), Helen Lloyd Jones (civic duties) and 
Huw Onllwyn Jones (personal)  
 

RMCC23/159 Declarations of Interest 
 

Members were reminded of their personal responsibility to declare any 
personal and/or prejudicial interest(s) in respect of any item of business on 
this agenda. None were declared. 
 

RMCC23/160 Method of Voting 
 

It was Resolved that the manner of any voting at this meeting and any 
subsequent meetings will be by show of hands and calling each name 
alphabetically with a response of “for” or “against” or “abstain.” 
 

RMCC23/139 Members of the public invited to speak. 

 
None  
 

RMCC23/140 Resignation of the Clerk 
 

Members noted the recent resignation of the Clerk to the Council. The Clerk 
would be taking up a new post with One Voice Wales with effect from 8 



 

47 

January 2024. Due to outstanding holidays etc. his last day of work would be 
29 December 2024. Members thanked the Clerk for his contribution to the 
work of the Council. The Clerk suitably responded.  
 
Members considered a report of the Chairman, which outlined potential 
actions arising from the above vacancy, including a Business Case in relation 
to the employment of any interim staff. The Chairman reported the outcome 
of discussions with the Assistant Clerk to help manage the Council until a 
new Clerk was in post. The Clerk also referred to discussions with the SLCC 
about potential support available. 
 
Members considered a draft advertisement, person specification and job 
description for the post of Clerk. Members confirmed that the Clerk should 
primarily be office based but agreed that some home working would also be 
appropriate, subject to the business needs of the Council. Members also 
approved minor amendments to update the documentation, as outlined by the 
Clerk.  
 
It was Resolved that: 

 
(1) the Council puts in place the following interim measures for the period 

between the resignation of the current clerk and the commencement of 
work of the newly appointed clerk. 
 
(i) the Assistant Clerk is authorised to act in place of the Clerk/Proper 

Officer from 2 January 2024 until a permanent replacement is in 
post, including attendance at meetings wherever possible, 
exercising appropriate delegated powers and carrying out all other 
responsibilities. 

 
(ii) the Assistant Clerk is paid at SCP 24 for the duration of this period. 

 
(iii) the Assistant Clerk’s hours are increased to 23 hours per week for 

the duration of this period, to include some home working. 
 

(iv) the appointment of a locum clerk, provided by the SLCC, to attend 
the Council meetings in January and February 2024 at usual Local 
& Interim Services rates, is approved. 

 
(v) progress on interim arrangements is reported to each Council 

meeting. 
 

(2) the paperwork relevant to the appointment of a new clerk – i.e. 
advertisement, person specification and job description is approved, 
subject to the amendments described above; the amended details to be 
circulated to those Members present.  
 

(3) the new Clerk is required to give the Council eight weeks’ written notice 
for termination of employment. 

 
(4) the process to appoint a new Clerk is run by the Employment & 

Allowances Committee. 
 

(5) the Clerk’s post is advertised via One Voice Wales, SLCC, RMCC 
website, RMCC X/Twitter profile, https://radyr.org.uk, Radyr Hub 

https://radyr.org.uk/
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X/Twitter profile, notice boards, Cardiff Council, Vale of Glamorgan 
Council, and other social media pages. 

 
(6) the timetable for the recruitment and selection process is agreed as 

follows:  
 

advertise from w/c 1 January 2024, closing date for applications 22 
January 2024, shortlisting w/c 22 January 2024, selection/face-to-face 
interviews provisionally on 31 January 31, 2024. 

 
 
 
 
 
 

 
The meeting closed at 18.30 pm. 

 
SIGNED  
CHAIRMAN RADYR & MORGANSTOWN COMMUNITY COUNCIL 
 


