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Minutes of a MEETING of the PUBLICITY & COMMUNICATIONS COMMITTEE held on
28 November at 6:00 pm

This meeting was held at the Old Church Rooms, Park Road, Radyr, Cardiff and
remotely in accordance with the Local Government and Elections (Wales) Act 2021

These minutes are subject to confirmation at the meeting to be held on 9 January
2025

Any recommendations below will be submitted to the Council on 16 January 2025
Present: Councillors Adam Woodall, Vina Patel (in person) also Senior Clerk Julie Thomas
Councillors David Silver (Chair), (remotely)

No public participation session took place at the meeting.

Agenda Item Discussion points Action Person/
dates
PUB?24/49 Councillor Allan Cook, lona Shariff
Apologies for Absence  (personal), and Julia Charles (Holidays)
PUB24/50 Members were asked to declare any Not Applicable
Declarations personal and/or prejudicial interest they
of Interest had and give details of their interest.
PUB24/51 To confirm that the manner of any voting
Method of Voting at this meeting and any subsequent
meetings will be by show of hands and
calling each name alphabetically with a
response of “for” or “against” or “abstain.”
PUB24/52 No members of the public were present.
Members of the public
invited to speak
PUB24/53 The Minutes of the meeting held on 10
Minutes of the previous = October were confirmed as a true record.
meeting 10 October The minutes were signed by the chair
2024 and approved at the Full Council on 21
November 2024.
Forward the
. : attachments of Clerk
The Clerk advised we still had surplus Panto and details (Nov)

Pantomime tickets left for sale. It was
agreed to send details to Bryn Deri &
Radyr Primary Schools to display and
attract more sales. Also to send details
to all members.

of how to buy
tickets, to the
schools and
members



PUB24/54

Council Estimates

2025-26

PUB24/55

Website & Social Media

updates

PUB24/56

IT Equipment Wiring
and installation update

PUB24/57

E Mail addresses for
member’s update

The Clerk had already sent a draft budget
for review to the committee for members  Draft budget to be
to consider. updated with
recommendations
e Changes to Microsoft 365 to add ~ 2"d st()ant t?
associated costs. members for
. . consideration
e Capital expenditure on 3 doors prior to Full
cqst of £1,000 each Morganstown  cquncil meeting
Village Hall; IT costs no data January 2025
cabling in building at a cost of
£1,000 plus misc. £1,000

Clir Woodall advised we were still looking Meeting still to be
at how to support Morganstown Village set up to discuss
Hall, and discussions of who will support = ©Ngoing support
the booking system had not yet been

sorted.

WORK PROGRAMME
The website training was now complete
with Webjects.

The Debit card was now received, and

the Clerk had set up a monthly sim

contract with Labara, to be delivered this = Clerk to set up
week. Facebook to be set up and linked  the new social
to RMCC Website. media platforms

and advise
The new Facebook platform to include Webjects to link
two administrators and has MFA to website
authentication installed to enable admin
to approve, provide cover and security
protection.
Clir Woodall gave an update on the Clir Woodall to

equipment that was due to arrive with
Jellyfish this week, he has started writing
the training instructions. The new e mail
accounts and passwords were ready and
would go live once everyone was set up
and training was completed.

chase Jellyfish

Clir Woodall will be sending out the new
e mail addresses and password details to
members, training will also be available
to aid in the set up if needed and security
MFA application software.

Clerk
(Dec)

Cllr Cook/
Woodall

(ongoing)

Clerk
(Dec)

Cllr
Woodall
(Nov)

Clir
Woodall
(Dec)



PUB?24/58 Clir Silver noted that this year's Santas

Future Publicity run, and the route should have been

Arrangements/Events placed in Radyr Chain but had been
excluded, we therefore need to place on
the website.

Youth services are also preparing for
future events, it was agreed for them be
invited to the full council meeting
Jan/Feb.

It was agreed to check with OVW to
assess if they had a risk assessment
template for events.

PUB?24/59 New proposed timetable 2024/25
Dates of future 6:00 — 7:00pm
Meetings
9" January
13" March

The meeting closed at 18.42 pm.

SIGNED

CHAIR PUBLICITY AND COMMUNICATIONS COMMITTEE

Details to be
placed on
website, Clerk to
chase ClIr Cook
for route

Members are to
be reminded to
report on any
Community
events being
organised, for risk
assessments to
be completed
prior to the
outdoor events.

Clerk to enquire
or find prior risk
assessment.

Diary of meetings
2025-26 to be
reviewed at Full
Council in
January

Clerk
(Nov)

Clerk
(Jan)

Clerk (Nov)

Clir Silver/
Clerk
(Dec)



