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Radyr & Morganstown Community Council
Cyngor Cymuned Radur a Threforgan

Minutes of a MEETING of the PUBLICITY & COMMUNICATIONS COMMITTEE held on

4th June at 6:00 pm

This meeting was held at the Old Church Rooms, Park Road, Radyr, Cardiff and

remotely in accordance with the Local Government and Elections (Wales) Act 2021

These minutes are subject to confirmation at the meeting to be held on 10 July 2025

Any recommendations below will be submitted to the Council on 26 June 2025

Present: Councillors Julia Charles and Allan Cook (in person) and lona Shariff (remotely),

also, Senior Clerk Julie Thomas

No public participation session took place at the meeting.

Agenda ltem

PUB25/01

Nomination for Chair of
Publicity &
Communications

PUB25/02
Apologies for Absence

PUB25/03
Declarations

of Interest
PUB25/04
Method of Voting

PUB25/05

Members of the public
invited to speak
PUB25/06

TOR — Review of
delegations and Terms
of Reference Publicity
& Communications
Committee (25/08)

Discussion points

It was proposed by Clir Cook and
seconded by ClIr Shariff and agreed

unanimously that ClIr Silver would remain
as Chair of this committee for the current

year.

Clir Silver (Holidays) & Clir Patel
(personal)

In the absence of the Chair, the Chair of
Council ClIr Charles chaired the meeting
Members were asked to declare any
personal and/or prejudicial interest they
had and give details of their interests.

To confirm that the manner of any voting
at this meeting and any subsequent
meetings will be by show of hands and
calling each name alphabetically with a
response of “for” or “against” or “abstain.”
No members of the public were present
or requested to join remotely.

Members discussed the following
updates

1.

The new @radyr Email accounts
will be used as contact details for
all Council correspondence and
Councillors will need to be
disciplined into checking the e-
mail accounts on a regular basis.

Chair of Committee, Clerk and
Assistant Clerk to hold passwords

Action

None received

All members not
yet subscribed to
the @radyr e-mail
to sort asap as
deadline has now
passed.

Notifications to be
set on devices so
members are
aware of e mails
sent from clerks
and other
members

Person/
dates

Clirs
Patel

Holms

Lloyd
Jones

(Jun)



PUB25/07

Website & Social
Media Updates —
Facebook Group

review and actions

PUB25/08

E Mail addresses for

member’'s update

PUB25/09
Future Publicity

Arrangements/Events

PUB25/10
Old Website update

PUB25/11
Radyr Chain update

PUB25/12
FOI — Marking of
Documents

and update website/social media
platforms.

WORK PROGRAMME

Bryn Deri — Grant

The clerk has placed an article on
Facebook in respect to the report from
Bryn Deri in respect to the grant awarded
for music lessons & the maypole grant

VE Day Advert
The clerk has placed an article on
Facebook

New Chair/Vice Chair Advert and May
announcements

The clerk has placed an article on
Facebook and updated the website with
new details and announcements in May

The Clerk advised issues with some
users were still ongoing and personal
accounts were still being used.

Members discussed the need for a
Marketing calendar listing all annual
events and upcoming spending for
community so it can be shared ahead of
events on our social media platforms.

The Clerk advised they had asked for the
website to be closed following re-opening
for archived data.

CliIr Charles had met Ruth Marks
recently. The new Chain is now full
colour and has a standard font
throughout, the new chain gang also
works so they are not able to produce as
regularly. Local big events will be
published in the Spring, Summer and
Christmas, with a review due next year.

RMCC will draft an article ahead of each
deadline for inclusion and distribution.

The Radyr Chain is also available to view
online via RMA website search engine.

Update from Clir Shariff — further to OVW
document received in respect to working
groups as well as council committee
boards

Buckingham
Palace & Mali ar’
Mor — articles to
follow for Radyr
chain and website
(press date chain
15t June)

Clirs Patel &
Lloyd Jones to
contact Jellyfish if
unable to join as
deadline has
passed

Add to next
agenda as item

Check in full
council with Clirs

Radyr Chain
members invited
to attend Full
council July
agenda

June 15t
deadline for
Buckingham
Palace article

lona to do more
research into the
FOI requests and
project

Clir
Shariff
&
Clerk
(Jun)

Clirs Patel,
Holms &
Lloyd
Jones

(Jun)
Clerk
(Jul)

Clerk

(Jun)

Clir
Charles

(July)

Clir
Charles
(ongoing)

ClIr Shariff
(Jun)

Clir
Shariff
(ongoing)



PUB25/113

Risk assessment
template for events
OVW Practive
development note 10
Organising a
successful event

PUB25/14
Dates of future
Meetings

SIGNED

Clir Cook advised members that
documents are not officially agreed until
they go to the Full Council, all committee
minutes are published and legal
documents. (Only working groups are
outside of legal restrictions)

To discuss standard template for
updating at events.

The Chair of the council has received
new chair training, and also discussions
on the new template. The standard
template can be set up and used for
different events. i.e., Christmas Panto,
Festival, Hanging Baskets etc.

To note the date of the next Publicity
committee meeting will take place on
10 July 2025

The meeting closed at 18.47 pm.

CHAIR PUBLICITY AND COMMUNICATIONS COMMITTEE

documents that
are not yet
formally agreed.

Risk assessment All

to be set up and

discussed closer Clerk
to any upcoming (Ongoing)

events to check it
covers all safety
requirements

Meeting to be
minuted by Clir
Cook due to
Clerks absence



