Radyr and Morganstown Community Council

Minutes of a MEETING of the EMPLOYMENT SUBCOMMITTEE held in the OCR on
Wednesday 16" June 2010

The Employment subcommittee was set up at the April 2010 Main meeting :

10.166 Employment Subcommittee : Clir Granger proposed the setting up of an employment
subcommittee. Seconded by Clir Owen. Cllr Granger suggested that members have
experience of employment issues. Cllir Marsh nominated ClIr Silver; Cllr Diment
nominated Cllr Owen. ClIr Marsh nominated Cllr Thomas. It was agreed unanimously
that these councillors meet as soon as possible.

Present: Cllrs R Owen, D Silver, S Thomas

Due to the length of time it had taken for the group to meet for the first time an initial draft of
a job description for the assistant clerk had been drawn up by ST. This had included a
Person Specification. DS suggested a number of minor changes to both documents. After
discussion to clarify our expectations of the role ST agreed to redraft the documents to
incorporate these proposed changes. The final Job description and Person Specification will
be available to advertise the post.

After some discussion it was agreed that the best method of advertising the post was in the
next edition of the Radyr Chain as it was unlikely anyone outside the area would wish to
travel in for a 5 hr per week post. The Clerk was to be approached to discuss the most
efficient breakdown of the hours but it would probably be different in different weeks of the
month.

As the Chain is only published every two months it was felt essential to meet the deadline for
the next edition.

RO agreed to draw up a contract for the jobholder

David Silver

E mail discussions on 15" July

On 15" July we discovered that the deadline for the Radyr Chain had been reached. As it
was impossible to arrange another meeting an advert was drawn up and approved by DS
and ST and copied to RO by E mail for his agreement that evening.

This was then sent to the Chain but could be pulled if RO did not agree with it.

If we had waited for a further Council meeting the advert would have been delayed for a
further two months. As the post had been agreed by full Council in November 2009 and was
in the budget for the whole of 2010-11 there were no financial issues for this approved post.

23" July

Advert, job description and Person Specification was E mailed to all Councillors.



